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REGIONAL INSTRUCTION — 399 REVIEW

INSTALLATION INVENTORY
O¥F

M

ATL PROCESSING OPERATIONS

FACILITY Processing & Distribution Center DATE COMPLETED ffvzﬁﬁ,é,,f 6 /999
CITY Kansas City SIGNATURES (LDRC REPRESENT ATIVES)

STATE Ndissoui ‘ MANAGEMENT REPRESENTATIVE. /fA( / Q{J{ﬁw@ﬁ
ZIP CODE G412l APWU REPRESENT ATV fife,f u;/@/ -

MAIL HANDLER REPRESENTATIVE / M /%fﬂ

Note: #3 The current crafl employees assigned (Clerks — Mailhandlers) only reflects the wumber of employees in the operation af the
time of the tnverdory.




REGIONAL INSTRUCTION - 399 REVIEW
INSTALLATION INVENTORY OF MAIL PROCESSING OPERATIONS

FACILITY: P&DC CITY:

ICANSAS CITY, MO 64108

LDRC REPRES ENTATIVE§ 1

INITIALS:

DATE: NOVEMBER 6, 1999

MGMT / o
prg@‘
Mi LA/

1. Operation Number or Local

2. Function Number or Local

3. Current Craft Employees Assigned

4, Number of Attached

Description of Operation Description of Function CLERK MAILHANDLER | Diagram
001 Platform Acceptance and 1. Accept, classify, and compute postage
Weight’s Unit on second and third class mail. Tour 1: 0 Tour 1:0

Tour2: 4 Tour 2:2

Tour 3:14 Tour 3:4

2. Determine-correct-elassification-of ——|

second and third class and all other matter
mailed under a permit, and determine if
sufficient deposit has been made by the
mailer to cover the cost of mailing.

3. Accept pre-cancelled and meter matter
mailed in bulk quantities and verify
postage.

4. Accept other classes of mail and receipts
if necessary.

5. Advise customers as to proper mailing
procedures.

6. Maintain records of permit holders,
deposits, withdrawals and miscellaneous
information.

7. Make necessary reports and submit to
the manager of finance or equivalent.

—NOTE:-Clerks-perform-all-funetions:

MHs are assigned to this operation but only
to band trays and move/load equipment




REGIONAL INSTRUCTION — 399 REVIEW
INSTALLATION INVENTORY OF MAIL PROCESSING OPERATIONS

FACILITY: P&DC

CITY: KANSAS CITY, MO 64108

LDRC REPRESENTATIVES é’/

INITIALS:

DATE: NOVEMBER 6, 1999

MGMT _// :

1. Operation Number or Local

2. Function Number or Local

3. Current Craft Employees Assigned

4, Number of Attached

Description of Operation Description of Function CLERK MAILHANDLER | Diagram
010 Originating Mail Preparation L. Transport empty equipment. Tour [:0 Tour 1:0 '
Tour 2:0 Tour 2:0
Tour 3:0 Tour 3:3
2. Obtaining mail (courtesy windows, drop | Tour [:0 Tour 1:0
units;-staging-areas;ete:) Four2:0 Tour2:2
Tour 3:0 Tour 3:3
3. Open and dump sacks or other Tour 1:0 Tour 1:0
containers, Tour 2:0 Tour 2:0
Tour 3:0 Tour 3:3
4. Cull (seprarate mail by type, and make Tour 1:0 Tour 1:0
basic local/out of town splits into trays, Tour 2:0 Tour 2:0
hampers, conveyors, etc.). Distribution to | Tour 3:0 Tour 3:6
cases or sack/pouch racks will be assigned
in accordance with the appropriate
distribution operation.
5. Tray loose metered mail, etc Tour 1:0 Tour 1:0
Tour 2:0 Tour 2:0
Tour 3:0 Tour 3:2
6. Face and cancel letters on the facer Tour 1:0 Tour 1:0
canceler (Mark II or equivalent). Tour 2:0 Tour 2:0
Tour 3:0 Tour 3:7
7. Cancel letters on Mark II that were Tour 1:0 Tour 1:0
rejected on first pass. Tour 2:0 Tour 2:0
Tour 3:0 Tour 3:0
8. Hand cancel, cancel with Model G or Tour 1:0 Tour [:0




other device. Tour 2:0 Tour 2:0
Tour 3:0 Tour 3:3
9. Tray canceled mail for distribution Tour 1:0 Tour 1:0
operations. Tour 2:0 Tour 2:0
Tour 3:0 Tour 3:2




REGIONAL INSTRUCTION - 399 REVIEW
INSTALLATION INVENTORY OF MAIL PROCESSING OPERATIONS

FACILITY: P&DC CITY:

KANSAS CITY, MO 64108

LDRC REPRESENTATIVES):
INITIALS:

DATE: NOVEMBER 6, 1999

MGMT_/
APWU

>

1. Operation Number or Local

2. Function Number or Local

3. Current Craft Employees Assigned

4. Number of Attached

i

Description of Operation Description of Function CLERK MAILHANDLER | Diagram
10. Rate and cancel short paid mail. Tour 1:0- Tour 1:0
Tour 2:0 Tour 2:0
Tour 3:0 Tour 3:0
1. Repair damaged letters. Tour 1:0 Tour 1:2
Tour2:0 Tour2:3
Tour 3:0 Tour 3:4
12. Examine sacks for mail content, Tour 1:0 Tour 1:0
Tour 2:0 Tour 2:0
Tour 3:0 Tour 3:0
13. Identify and reporting, as appropriate, | Tour 1:0 Tour 1:0
mail not meeting postal reguiations. Tour 2:0 Tour 2:0
Tour 3:0 Tour 3:0
14, Back stamping of missent mail. Tour {0 Tour 1:0
Tour 2:0 Tour 2:0
Tour 3:0 Tour 3:0
020 Originating Meter Mail 1. Transporting empty equipment. Tour 1:0 Tour 1:0
Preparation Tour 2:0 Tour 2:0
Tour 3:0 Tour 3:2
2. Prepare originating metered, permit Tour 1:0 Tour 1:0
imprint, and official penalty mail received | Tour 2:0 Tour 2:0
from collection routes, lobby drop, dock, Tour 3:0 Tour 3:23
slides, chutes, conveyors, and other
sources for distribution,
3. Traying letters and separating mail by Tour 1:0 Tour 1:0
type into different containers, separating Tour 2:0 Tour 2:0
by local and out of town. Tour 3:0 Tour 3:3




4. Reporting mail with incorrect meter Tour 1:0 Tour 1:0
dates and rating short paid mail. Tour 2:0 Tour 2:0
Tour 3:0 Tour 3:0




REGIONAL INSTRUCTION — 399 REVIEW
INSTALLATION INVENTORY OF MAIL PROCESSING OPERATIONS

FACILITY: P&DC

CITY: KANSAS CITY, MO 64108

LDRC REPRESENTATIVE
INITIALS:

DATE: NOVEMBER 6, 1999

o
MGMTZ,

APWU

1.  Operation Number or Local

2, Function Number or Local

3. Current Craft Employees Assigned

4, Number of Attached

Description of Operation Description of Function CLERK MAILHANDLER | Diagram
030 Outgoing Letters 1. *Transporting empty equipment Tour 1: 6 + Tour 1.0

Tour 2:18 Tour 2:0

Tour 3:27 Tour 3:0

2. *Obtaining unprocessed mail.

Note: Clerks perform all functions

3. *Loading ledges.

4. Manual distribution of letter mail.
5. Distribution of NIXIE mail.

6. *Sweeping, containerizing and
transporting.

7. Identifying and reporting, as
appropriate, mail not meeting postal
regulations.

8, *Pulling and transporting pouches
and/or other containers,

040 Outgoing Letter Secondary 1. *Transporting empty equipment Tour 1:1 Tour 1:0
Tour 2:1 Tour 2:0
Tour 3:1 Tour 3:0

2. *Obtaining unprocessed mail.

3. *Loading ledges.

4. Manual distribution of letter mail.
5. Distribution of NIXIE mail.

6. *Sweeping, containerizing and
transporting.

7. ldentifying and reporting, as
appropriate, mail not meeting postal
regulations.

8, *Pulling and transporting pouches
and/or other containers,

Note: Clerks perform all functions




REGIONAL INSTRUCTION — 399 REVIEW
INSTALLATION INVENTORY OF MAIL PROCESSING OPERATIONS

FACILITY: P&DC CITY:

KANSAS CITY, MO 64108

DATE: NOVEMBER 6, 1999

LDRC REPRESENTATIVES:
INITIALS: MGMT_/ /1

1. Operation Number or Local

2. Function Number or Local

8. Current Craft Employees Assigned

4. Number of Attached

Description of Operation Description of Function CLERK MAILHANDLER | Diagram
043 State Distribution Letters, 1. *Transpotting empty equipment Tour 1:4 Tour 1:0

Tour 2:5 Tour 2:0

Tour 3:9 Tour 3:0

2. *Obtaining unprocessed mail.

Note: Clerks perform all functions

3. *Loading ledges.
4, Manual distribution of letter mail.
5. Distribution of NIXIE mail.

.
6. *Sweeping, containerizing and
transporting.
7. ldentifying and reporting, as
appropriate, mail not meeting postal
regulations,
8. *Pulling and transporting pouches
and/or other containers,
044 Sectional Center Distribution 1. *Transporting empty equipment Tour 1:2 Tour 1:0
Letters, Tour 2:5 Tour 2:0
Tour 3.8 Tour 3:0

2. *Obtaining unprocessed mail.

3. *Loading ledges.

4, Manual distribution of fetter mail.
5. Distribution of NIXIE mail.

6. *Sweeping, containerizing and
transporting,

7. ldentifying and reporting, as
appropriate, mail not meeting postal
regulations,

8. *Pulling and transporting pouches
and/or other containers.

Note: Clerks perform all functions




REGIONAL INSTRUCTION — 399 REVIEW
INSTALLATION INVENTORY OF MAIL PROCESSING OPERATIONS

FACILITY: P&DC CITY: KANSAS CITY, MO 64108

LDRC REPRESENTATIV N
INITIALS: MGMT 2/~
APW 7

DATE: NOVEMBER 6, 1999

1. Operation Number or Local

2. Function Number or Local

3. Current Craft Employees Assigned

4. Number of Attached

Description of Operation Description of Function CLERK MAILHANDLER | Diagram
045 Non-Preferential Distribution L. *Transporting empty equipment Tour 1: 0 Tour 1:0
Codes. Tour2: 0 Tour 2:0

Tour 3: 0 Tour 3:0

2. *¥Obtaining unprocessed mail.

Note: Clerks perform all functions

3, *] narﬁng ‘PA(DTPQ'

4. Manual distribution of letter mail.
5. Distribution of NIXIE mail.

6. *Sweeping, containerizing and
transporting.

7. Identifying and reporting, as
appropriate, mail not meeting postal
regulations.

8. *Pulling and transporting pouches
and/or other containers,

050/0S5 Priority Mail Distribution

1. *Transporting empty equipment Tour 1:0 Tour 1:0
Tour 2:1 Tour 2:0
Tour 3:1 Tour 3:1
2. *Culling, facing and canceling. Tour 1:0 Tour 1:0
Tour 2:0 Tour 2:0
Tour 3:0 Tour 3:0
3. #¥Opening and dumping. Tour 1:1 Tour 1:1
Tour 2:1 Tour 2:1
Tour 3:1 Tour 3:1
4. *Transport mail. Tour 1:0 Tour 1:1
Tour 2:0 Tour 2:1
Tour 3:1 Tour 3:1
5. *Loading ledges. Tour 1:0 Tour 1:0
Tour 2:0 Tour 2:0




Tour 3:0 Tour 3:0
6. Distribution of priority mail. Tour 1:1 Tour 1:0
Tour 2:1 Tour 2:0
Tour 3:8 Tour 3:0




REGIONAL INSTRUCTION — 399 REVIEW
INSTALLATION INVENTORY OF MAIL PROCESSING OPERATIONS

LDRC REPRESENTATIV
INITIALS:
FACILITY: P&DC CITY: KANSAS CITY, MO 64108 DATE: NOVEMBER 6, 1999
1. Operation Number or Local 2. Function Number or Local 3. Current Craft Employees Assigned 4. Number of Attached
Description of Operation Description of Function CLERK MAILHANDLER | Diagram
7. *Sweeping, Tour 1: 0 Tour 1:0
Tour 2:0 Tour 2:0
Tour 3:2 Tour 3:0
8. *Containerizing. Tour 1:0 Tour 1:0
Tour2:1 Tour2:0
Tour 3:1 Tour 3:0
9. *Pulling and transporting pouches or Tour 1:0 Tour 1:0
other containers. Tour 2:1 Tour 2:0
Tour3:3 Tour 3:0
10. Rating mail matter. Tour 1: 0 Tour 1:0
Tour2: 0 Tour 2:0
Tour 3:0 Tour 3:0
I1. Maintaining current schedules and Tour 1: 0 Tour 1:0
schemes, Tour2: 0 Tour 2:0
Tour 3:0 Tour 3:0
12. Handling registry mail. Tour 1: 0 Tour [:0
Tour2: 0 Tour 2:0
Tour 3:0 Tour 3:0
13. Maintaining registry and dispatch Tour 1: 0 Tour 1:0
records, Tour 2: 0 Tour 2:0
Tour 3:0 Tour 3:0
14 Identifying and reporting, as Tour 1: 0 Tour 1:0
appropriate, mail not meeting postal Tour 2: 0 Tour 2:0
regulations. Tour 3:0 Tour 3:0




REGIONAL INSTRUCTION — 399 REVIEW
INSTALLATION INVENTORY OF MAIL PROCESSING OPERATIONS

LDRC REPRESENTATIVES;
INITIALS: MGMT_ Z
APWU
MH
FACILITY: P&DC CITY: KANSAS CITY, MO 64108 DATE: NOVEMBER 6, 1999 g
1. Operation Number or Loeal 2. Funetion Number or Local 3. Current Craft Employees Assiguned 4, Number of Attached

Description of Operation Description of Function CLERK MAILHANDLER | Diagram




[760 Outgoing Flat Primary

L. *Transporting empty equipment

2. *Obtaining unprocessed flats.

3. *Loading ledges.
4. Manual distribution of flat mail,
5. *Sweeping '

6. *Containerization and transporting,

7. Identifying and reporting, as
appropriate, mail not meeting postal
regulations.

8. Distribution of NIXIE mail,

9. *Pulling and transporting pouches

Tour I: 1 Tour 1:0
Tour 2: 1 Tour 2:0
Tour3: 1 Tour 3:0

Note: Clerks perform all functions

and/or otHer COntainers.

070 Outgoing Flat Secondary

1. *Transporting empty equipment

2. *Obtaining unprocessed flats,

3. *Loading ledges.
4. Manual distribution of flat mail,
5. ¥*Sweeping

6. *Containerization and transporting,

7. ldentifying and reporting, as
appropriate, mail not meeting postal
regulations,

8. Distribution of NIXIE mail,

9. *Pulling and transporting pouches
and/or other containers,

Tour [; | Tour 1:0
Tour2: 1 Tour 2:0
Tour 3: 1 Tour 3:0

Note: Clerks perform all functions




REGIONAL INSTRUCTION — 399 REVIEW
INSTALLATION INVENTORY OF MAIL PROCESSING OPERATIONS

FACILITY: P&DC CITY:

KANSAS CITY, MO 64108

DATE: NOVEMBER 6, 1999

1.  Operation Number or Local

2. Function Number or Local

8. Current Craft Employees Assigned

4, Number of Attached

Description of Operation Description of Function CLERK MAILHANDLER | Diagram
073 State Distribution Flats 1. *Transporting empty equipment Tour [: 1 Tour 1:0

Tour2: 1 Tour 2:0

Tour 3: 1 Tour 3:0

2. *Obtaining unprocessed flats,

Note: Clerks perform all functions

*Loading ledges.
Manual distribution of flat mail.
*Sweeping

NownAw

Identifying and reporting, as

regulations.
8. Distribution of NIXIE mail.

and/or other containers,

*Containerization and transporting,

appropriate, mail not meeting postal

9. *Pulling and transporting pouches

074 Sectional Center Flat
Distribution

o

*Obtaining unprocessed flats,
*Loading ledges.

*Sweeping

Nk

[dentifying and reporting, as

regulations.
Distribution of NIXIE mail,

o]

and/or other containers.

1. *Transporting empty equipment

Manual distribution of flat mail.
*Containerization and transporting.

appropriate, mail not meeting postal

9. *Pulling and transporting pouches

Tour 1:1 Tour 1:0
Tour 2:1 Tour 2:0
Tour 3:1 Tour 3:0

Note: Clerks perform all functions




REGIONAL INSTRUCTION — 399 REVIEW
INSTALLATION INVENTORY OF MAIL PROCESSING OPERATIONS

FACILITY: P&DC CITY:

KANSAS CITY, MO 64108

LDRC REPRESENTATI

INITIALS:

DATE: NOVEMBER 6, 1999

.

VE 3 -
MGD/;)';( /s é/
MH/ U]

I. Operation Number or Local

2, Function Number or Local Description

3. Current Craft Employees Assigned

4. Number of Attached

Description of Operation of Function CLERK MAILHANDLER Diagram
075 Outgoing Flat Secondary Non- L. *Transporting empty equipment Tour [:1 Tour 1:0
Preferential Tour 2:1 Tour 2:0

Tour 3:1 Tour 3:0

| S

. *Obtaining unprocessed flats.

Note: Clerks perform all functions

. *Loading ledges.

. Manual distribution of flat mail,

. *Sweeping

. *Containerization and transporting.
7. Identifying and reporting, as
appropriate, mail not meeting postal
regulations.

8. Distribution of NIXIE mail.

9. *Pulling and transporting pouches
and/or other containers.

N AW

080-087 MPLSM Distribution

Machine distribution of all classes of
letters Note: Allied labor required is
normally performed by clerks because of
the rotation system employed,

088-089 Optical Character Reader
Distribution

OCR machine distribution of all classes of
mail. Note: See 080-087 note.

090-098 SPLSM Distribution

Machine distribution of all classes of
letters. Note: See 080-087 note,

Tour 1: 0 Tour 1;0
Tour2: 0 Tour 2:0
Tour 3: 0 Tour 3:0
Tour 1: 0 Tour 1:0
Tour 2: 0 Tour 2:0
Tour 3: 0 Tour 3:0
Tour 1:0 Tour 1:0
Tour 2:0 Tour 2:0
Tour 3:0 Tour 3:0




REGIONAL INSTRUCTION — 399 REVIEW
INSTALLATION INVENTORY OF MAIL PROCESSING OPERATIONS

LDRC REPRESENTATIVES:, 7
INITIALS: MGMT,~ =24
APWU’ R

FACILITY: P&DC CITY: KANSAS CITY, MO 64108 "DATE: NOVEMBER 6, 1999

1. Operation Number or Local 2. Function Number or Local 3. Current Craft Employees Assigned 4. Number of Attached
Description of Operation "Description of Function CLERIK MAILHANDLER | Diagram

100 Outgoing Parcel Distribution 1. *Transporting empty equipment. NONE NONE

2. *Obtaining mail from staging area.
3. *Dumping sacks or containers,
4. Manual distribution of parcel post,

without-scheme knowledge:
5. Manual distribution of parcel post
requiring scheme knowledge.

6. *Pulling and dispatching sacks or other
containers.

7. *Containerizing and transporting mail
to dispatch areas.

8. *Hanging sacks and inserting labels.

105 Mechanized Parcel Sorter 1. *Transporting empty equipment. NONE NONE

2. *Obtaining mail from staging area,
3. *Dumping sacks or containers,

4, Distribution of parcel post through the
use of parcel sorting machines.

5. *Pulling and dispatching sacks or other
containers.

6. *Containerizing and transporting mail
to dispatch areas.

7. *Hanging sacks and inserting labels.

109 Rewrap 1. Transporting empty equipment. Tour 1: 0 Tour {:1
Tour 2: 0 Tour 2:1

Tour 3: 0 Tour 3:1

2. Obtaining mail from staging area, Tour 1: 0 Tour 1:1

Tour 2: 0 Tour 2:1

Tour3: 0 Tour 3:1

3. Assembling contents of damaged Tour 1: 0 Tour 1:0




parcels.

Tour2: 0
Tour3: 0

Tour 2:0
Tour 3:0




REGIONAL INSTRUCTION — 399 REVIEW
INSTALLATION INVENTORY OF MAIL PROCESSING OPERATIONS -
LDRC REPRESEI\ITATIVE%Z-7 .

INITIALS:  MGMT__/ f
‘ APWU
MH )

FACILITY: P&DC CITY: KANSAS CITY, MO 64108 DATE: NOVEMBER 6, 1999
1. Operation Number or Local 2. Function Number or Local 3. Current Craft Employees Assigned 4. Number of Attached
Description of Operation Description of Function CLERK MAILHANDLER | Diagram

4. Operating strapping machines, heat Tour 1:0 Tour 1:0

tunnels and other rewrap mechanization. Tour 2:0 Tour 2:0

Reload mechanization with strapping, film, | Tour 3:0 Tour 3:0

etc., and provide routine daily maintenance
on mechanization,

5-Redressing pareels: Tour-10 Four-1+:6
Tour 2:0 Tour 2:0
Tour 3:0 Tour 3:0
6. Keeping records as required, Note: AIl | Tour 1:0 Tour 1:0
of the work performed in this operation Tour 2:0 Tour 2:0
can be considered an integral function of Tour 3:0 Tour 3:0

Operation 100 or 200 and may be assigned
to the craft doing nthat distribution.




REGIONAL INSTRUCTION — 399 REVIEW
INSTALLATION INVENTORY OF MAIL PROCESSING OPERATIONS

LDRC REPRESENTATIVES;p27 .
INITIALS: MGMT / \)

APWU s
sl 171

FACILITY: P&DC CITY: KANSAS CITY, MO 64108 DATE: NOVEMBER 6, 1999
1. Operation Number or Local 2. Function Number or Local 3. Current Craft Employees Assigned 4, Number of Attached
Description of Operation Description of Function CLERK MAILHANDLER | Diagram
134.Sectional Center Distribution 1. *Transporting empty equipment. Tour 1: 0 Tour [:1 '
Tour2: 0 Tour 2:1
Tour3: 0 Tour 3:1
2. *Obtaining unprocessed mail. Tour 1: 0 Tour 1:1
Tour2=0 Tour-2+1
Tour 3: 0 Tour 3:1
3. *Loading unprocessed mail Tour 1: 0 Tour 1: 1
Tour2: 0 Tour 2: 1
Tour3: 0 Tour 3: 1
4. Manual distribution of mail. Tour I: 8 Tour 1:0
Tour 2: 8 Tour 2:0
Tour3: 8 Tour 3:0
5. *Sweeping Tour 1: 1 Tour 1:0
Tour2: 1 Tour 2:0
Tour 3: 1 Tour 3:0




REGIONAL INSTRUCTION - 399 REVIEW
INSTALLATION INVENTORY OF MAIL PROCESSING OPERATIONS

LDRC REPRESENTATIVES?

INITIALS: MGMT .
APW )
MH -
FACILITY: P&DC CITY: KANSAS CITY, MO 64108 DATE: NOVEMBER 6, 1999
1. Operation Number or Local 2. Function Number or Local 3. Current Craft Employees Assigned 4, Number of Attached
Description of Operation Deseription of Function CLERK MAILHANDLER | Diagram
6. *Containerization and transporting Tour 1:0 Tour 1:0
Tour 2:0 Tour 2:0
Tour 3:0 Tour 3:0
7. Distribution of NIXIE mail. Tour 1:0 Tour 1:0
Tour2:0 Tour-2:0
Tour 3:0 Tour 3:0
8. Identify and reporting, as appropriate, Tour 1:0 Tour 1:0
mail not meeting postal regulations. Tour 2:0 Tour 2:0
Tour 3:0 Tour 3:0
9. *Pulling and transporting pouches Tour 1:0 Tour 1:0
and/or other containers. Tour 2:0 Tour 2:0
Tour 3:0 Tour 3:0




150 Incoming Letter Primary 1. *Transporting empty equipment, Tour 1:40 Tour 1:0
Tour2:0 . Tour 2:0
2. *Obtaining unprocessed flats. Tour 3:10 Tour 3:0

3. *Loading ledges.
4. Manual distribution of flat mail.

5. *Sweeping

6. *Containerization and transporting.

7. Distribution of NIXIE mail.

8. Identifying and reporting, as

appropriate mail-not-meetingpostal
} 5 Shalnd of ¥ &5

NOTE: Clerks perform all functions.

regulations.

9. *Pulling and transporting pouches
and/or other containers.




section activities,

7. *Pulling and dispatching sacks or
pouches.

8. Distribution of NIXIE mail.




REGIONAL INSTRUCTION — 399 REVIEW

INSTALLATION INVENTORY OF MAIL PROCESSING OPERATIONS
LDRC REPRESENTATIVES: :
INITIALS: MGMT _ 1

APWU
FACILITY: P&DC CITY: KANSAS CITY, MO 64108 DATE: NOVEMBER 6, 1999
1. Operation Number or Local 2. Function Number or Local 3. Current Craft Employees Assigned 4, Number of Attached
Description of Operation Description of Function CLERK MAILHANDLER | Diagram
160 Incoming Letter Secondary 1. *Transporting empty equipment. Tour 1:35 Tour 1:0
Tour 2:0 Tour 2:0
2. *Obtaining unprocessed flats. Tour 3:10 Tour 3:0
3. *Loading ledges. NOTE: Clerks perform all functions.

4. Manual distribution of flat mail.

5. *Sweeping

6. *Containerization and transporting,
7. Distribution of NIXIE mail.

8. Identifying and reporting, as
appropriate, mail not meeting postal

regulations.

9. *Pulling and transporting pouches
and/or other containers.

168/169 Box Section Primary and 1. *Transporting empty equipment. Tour 1:13 Tour 1.0

Secondary Tour2: 6 Tour 2:0
2. *Obtaining unprocessed flats. Tour 3:15 Tour 3:0
3. *Loading ledges. NOTE: Clerks perform all functions.

4. *Hanging and labeling sacks or
pouches,

5. Manual distribution of mail.

6. Window Service incidental to box




REGIONAL INSTRUCTION - 399 REVIEW
INSTALLATION INVENTORY OF MAIL PROCESSING OPERATIONS

FACILITY: P&DC CITY: KANSAS CITY, MO 64108

DATE: NOVEMBER 6, 1999

z

LDRC REPRESENTATIVE
INITIALS:

1. Operation Number or Local 2. Function Number or Local 3. Current Craft Employees Assigned 4. Number of Attached
Description of Operation Description of Function CLERK MAILHANDLER | Diagram

9. Identifying and reporting, as

appropriate, mail not meeting postal

regulations.

10 *Sweeping.
170 Incoming Flat Primary 1. *Transporting empty equipment———| Tour 123 Tour 1-0

Tour 2:0 Tour 2:0
2. *Obtaining unprocessed flats, Tour 3:10 Tour 3:0

3. *Loading ledges.

4. Manual distribution of flat mail,

5. *Sweeping

6. *Containerization and transporting.
7. Distribution of NIXIE mail.

8. Identifying and reporting, as
appropriate, mail not meeting postal

regulations.

9. *Pulling and transporting pouches
and/or other containers,

NOTE: Clerks perform all functions.

175 Incoming Flat Secondary 1. *Transporting empty equipment.
2. ¥Obtaining unprocessed flats,
3. *Loading ledges.

4. Manual distribution of flat mail.

Tour 1:20 Tour 1:0
Tour 2:0 Tour 2:0
Tour 3:15 Tour 3:0

NOTE: Clerks perform all functions.




5. *Sweeping
6. *Containerization and transporting.

7. Distribution of NIXIE mail.




REGIONAL INSTRUCTION — 399 REVIEW
INSTALLATION INVENTORY OF MAIL PROCESSING OPERATIONS

FACILITY: P&DC

CITY: KANSAS CITY, MO 64108

DATE: NOVEMBER 6, 1999

INITIALS: MGMT
APWU
MH '

LDRC REPRESENTATIVE%T
[

1. Operation Number or Local 2. Function Number or Local 3. Current Craft Employees Assigned 4. Number of Aftached
Description of Operation Description of Function CLERK MAILHANDLER | Diagram
8. ldentifying and reporting, as :
appropriate, mail not meeting postal
regulations.
9. *Pulling and transporting pouches
and/or other containers.
1. Operation Number or Local 2, Function Number or Local 3. Current Craft Employees Assigned 4. Number of Attached
Description of Operation Description of Function CLERK MAILHANDLER | Diagram
200 Incoming Parcel Distribution L. *Transporting empty equipment. Tour 1:2 Tour 1:0
’ Tour 2: 0 Tour 2:0
Tour 3: 0 Tour 3:0
2. *Obtaining unprocessed flats. Tour 1:0 Tour 1:0
Tour 2:0 Tour 2:0
Tour 3:0 Tour 3:0
3. *Dumping sacks or containers Tour 1:0 Tour 1:0
Tour 2:0 Tour 2:0
Tour 3:0 Tour 3:0
4. *Hanging and labeling sacks. Tour 1:0 Tour 1:0
Tour 2:0 Tour 2:0
Tour 3:0 Tour 3:0
5. Manual distribution of parcel post. Tour 1:0 Tour 1:0
Tour 2:0 Tour 2:0
Tour 3:0 Tour 3:0
6. *Containerizing and transporting. Tour 1:0 Tour 1:0
Tour 2:0 Tour 2:0
Tour 3:0 Tour 3:0
1. Operation Number or Local 2. Function Number or Local 9. Current Craft Employees Assigned 4. Number of Attached




(2B ] =]

Paat

FHERIHU

1lrdz cloabdldln

30 Los 2803
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T

I, Operaton Number or Local

2. Funetion Humbtror Locil Descriptlon

X Cueent Craft Broployees Assigned

4, Number of

21

Description of Operation of Function CLERK MAILHANDLER. | Atiached Dingram
2H3-119 Platfon Operations 4 1. Trausporling ethply equipment. Tour 1 0 Tour L1
Tour 2: 4 Tour2: 15
Tourd: 0 Towr 3: 1-12
2. Lpading and uiloading vehicles. Tour 110 Tour Lt -2 J5
i ‘ Towr 2; 4 Tour 2: §
Tour2: 0 Tow & §-2
3. Separating mixed collection madls, Tour 1: 0 Tour 11 1
Tour: 0 Tour 2: 1
Tour3: 0 " Tour 3: 1-5
4, Mon-sclhieme sepuration of sacks, Tour 20 Tour 1: 0
pouchics or ouisidé parcels for further Tour 2: 0 Tour2: 0
processing, Tow 3: 0 Tour 3; 1-2
5. Manual sorling of sacks, pouches, and | Tour 11 0 Tour : 2
outside parcels for cestination dispatch Tour 1: Tour 2: 1
requiting scheme }{nﬂwledge. Tour 3 ¢ Tour3: 2
|
. |
6. Manual separalion of sacks, pouches 39,40,25
and oulside parcels requirtig no scheme | Tour 120 Tour 1: 2
knowledpe. | Tour: 0 Taur 2: 1
Tour3: 0 Thurﬂzzl '
7. Mechanized sarling of sacks, pouches _
and ouiside parcels requiring scheme Tour {: ¢ Toue 5: 0
knowledge. Tour2: 0 Tour 2: 0
! Tour3: 0 Tour3: 0
8. Mechanized sdriing of sackts, pouches,
and outside pan:eis requiring no scheme | Tour 130 Tonr 1: 0
knowledge. | Tour 2; 0 | Towr 2: 0
! Tour 3: 0 Tour 3; G
9, Operating low-molors, fok lifis and _
jarks. j ' Tour1: 0 Tour 1t 6-7
i Tour 2: 0 Tour 2: §-6
| Tourd: 0 | Tour3: 56
i
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1. Operation Number or .acn)

{
i

2. Punction Muraber of Loea| Description

Description of Operation

3. Curvent Craf Ewiployees Assigned 4. Number of
af Pinction CLERK MAILHANDLER Aftacled Dingram
(0. Divecting taffie. ‘

; Towr1:2 Touwr 1: 5

Tour 2: 1 Tourd; 4

Tour 3: 2 Towr b5

i
i
i
i
i
; |
i
i
i
!
!
g
i
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L Qperation Mumber or Local 2, Punction Numberinr Locai Description | 3, Currenl Cealt Aaployecs Assipned 4. Numbey of
E Description of Operation of Function CLERIC MATLHANDLER Altached Dingrap
o (. Trausporting mall to and from
patform areas. Tour 1: 0 Tour §: 5.6
Toue 2: 9 Tour 2: 4.5
i @Eﬁéﬁm Tour 3; 56
Iz.mking dock conpection transfer,
Tow §: 5 Tonr 1: 0
Tour 2: 2 Tour 2: ¢
Tour 3: 5 Tour3: ¢
%%. IWNTMM”’W‘—-WWM %mwﬂ-‘w.mm‘ = ps P «%%W% %m%% «%M%
240-339 Disiribuiion a1 Siations & Distribution of wall —{Tis designaiion of 4]
Branches fpritary crafl ean be fpplied io g Tour 1: 0 Tour 1: ¢
detiched unit whicl perforass or supporfs Tour2: 20 Tour 2: 2
anail processing opergtion, Tour 3: 0 Tour 3: ¢
|
599 Sack Examination " . Examining ang sepregating empty | T o Localiong
bags. ' | Towr 12 0 Tout |: 0 atid selaips
i Tow 2: ¢ Tour2: 0
Tour3: ¢ Taur3: ¢
?mﬁundﬁ?fg?ﬁ"cking. lying and Tabeling 1 T
empty mail bags, E Touri: g Tour 1: ¢
‘ Tourz: a Towr 2: ¢
Tour3: 0 Tour 3: 0 |




Description of Operation Description of Function CLERK MAILHANDLER | Diagram
7. *Pulling and dispatching pouches and/or | Tour 1:0 Tour 1:0
other containers. Tour 2:0 Tour 2:0
Tour 3:0 Tour 3:0
140-147 421-467 MPFSM MPFSM Distribution function only Tour 1:7 Tour 1:0
Tour 2:7 Tour 2:0
Tour 3:7 Tour 3:0
549 Sack Examination Sack examination Tour 1:0 Tour 1:1
Tour 2:0 Tour 2:2
Tour 3:0 Tour 3:2
585 Registry Registry Tour 1:4 Tour 1:0
Tour 2:3 Tour 2:0
Tour 3:4 Tour 3:0
793 Express Mail Express Mail Tour [:1 Tour 1:0
Tour 2:1 Tour 2:0
Tour 3:1 Tour 3:0
776 Letter Mail Labeling Machine LMLM Tour [:4 Tour 1.0
Tour 2:4 Tour 2:0
Tour 3:4 Tour 3:0
871-919 MPBCS, MLOCR-ISS, MPBCS, MLOCR-ISS, DBCS Tour [:28 Tour 1:0
DBCS Tour 2:28 Tour 2:0
‘ Tour 3:28 Tour 3:0




